HNPUHATO YTBEPKIEHO

pemenurem llegarornueckoro coera IPUKA30M

MBOY IlIkona Ne 36 r.o. Camapa MBOY IlIkona Ne 36 r.o. Camapa

npotokoi Ne 3 ot 30.09.2022 ot 01.10.2022 Ne 291-yB
Hupexrop

MBOY IlIkona Ne 36 r.o. Camapa
M.A. lllunkapeBa

C=RU, OU=pgupekTop,

O=MBOY lkona  36r.0.

Cawmapa, CN=LUunHkapesa
A.

ll ‘\ ’I\Ellésc‘hool_ss@samara.edu.ru

MeCTO nognucaHunsa

MOJUTUKA
00padoTKM NMEePCOHAIBHBIX JAHHBIX MYHUIIUNIAJIBHOTO OKOIKETHOTO
o0meodpa3zoBaTeabHOro yupexaenus «lllkonaa Ne 36 ¢ yriy0JeHHbIM

HU3Yy4YeHHEM OT/AeJbHbBIX MIPeIMETOB)» ropoackoro okpyra Camapa

(MBOY IlIkoaa Ne 36 r.o.Camapa)

INPUHATO
pemenueM CoBeTa
MBOY IlIkona Ne 36 r.o. Camapa

rpotokout Ne 2 ot 29.09.2022



1. OO01Me moJIoKeHus

1.1. Hacrosmas nonutuka 06padoTku nepcoHabHbIX JaHHBIX MBOY Illkosna Ne 36
r.o.Camapa (ganee — [lonutuka) onpeaenset 1ean o0pabOTKU MePCOHATBHBIX
JAHHBIX, KATETOPUHU U TIEpeueHb 00padaThIBAEMBbIX MTEPCOHANIBHBIX JTAHHBIX,
KaTeropuu CyObeKTOB, IEPCOHANbHBIC JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBDI,
CPOKH KX 00paOOTKH M XpaHEHUS, TIOPSATOK YHUUTOKEHHUS TIEPCOHABHBIX TAHHBIX
Y TOCTHXKEHUH 1eJIel uX 00pabOTKU UK MPU HACTYIUICHUH UHBIX 3aKOHHBIX
ocHoBanuit B MBOY Ilkosa Ne 36 r.0.Camapa (nanee — [lkosna).

1.2. JIokampHBIC HOPMATHUBHBIC aKTHI M HHBIC JJOKYMEHTBI, PETJIaMEHTHUPYIOIINE
00paboTKy nepcoHalbHbIX NaHHbIX B [lIkone, pa3pabaTbiBatoTCs ¢ yueToM
noJjoxeHnit [lomutukmu.

1.3. JleiictBue [lomuTuku pacpocTpaHseTcs Ha EPCOHANIbHBIE TaHHbIE, KOTOPhIE
[IIxona oOpabaThIBaET C UCIIOIB30BAHUEM U O€3 UCIIOJIH30BAHUS CPEJICTB
aBTOMaTHU3AIIHH.

1.4. B IlonuTrke UCMIONB3YIOTCS CAEAYIOUINE MTOHATHS:

. MIePCOHAJIbHBIC TaHHBIC — JTI00asst HHPOPMAITHs, OTHOCSIIASICS MPSIMO WITH
KOCBEHHO K OTIPENICIICHHOMY WJIU OTpeesieMoMy (GU3ndecKoMy JUIY (CYOBEeKTYy
NEPCOHAIBHBIX JIAHHBIX );

. MIEPCOHAJILHBIC TAHHBIC, Pa3PEIICHHbBIE CYOBEKTOM MEPCOHATBHBIX JAHHBIX IS
pacnpocTpaHeHusl, — IePCOHANbHBIC JaHHBIC, JJOCTYI HEOTPAHUYEHHOTO KPYyTa JIUIl K
KOTOPBIM IIPEIOCTaBICH CYOBEKTOM NEPCOHATBHBIX JaHHBIX ITyTEM JIaud COTJIacHs
Ha 00pabOTKY MEPCOHANBHBIX JJAHHBIX, PA3PEIICHHBIX CYOBEKTOM MIEPCOHATBHBIX
JAHHBIX JJISI pACIIPOCTPAHEHUs B MOPSIIKE, MpeaycMoTpeHHOM DeneparbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 (nanee — 3aKoH);

. OTIepaTop MEePCOHANBHBIX NaHHBIX (omeparop) — LlIkona — ropuanIecKoe JuIo,
CaMOCTOSITEIILHO WJIM COBMECTHO C IPYTUMH JIUI[AMU OpraHu3yomiee 1 (W)

OCYUIECTBIIsIIOIEee 00paOOTKY MEPCOHANIBHBIX TAHHBIX, ONPEIEISAIONIee HEIH



00pabOTKH MEPCOHANIBHBIX TAHHBIX, COCTAB MEPCOHATBHBIX JJAHHBIX, MTOJICKAITUX
o0paboTke, IecTBUS (ONEpaliK), COBEpIIaeMble C IEPCOHATBLHBIMU JTAHHBIMU;

. 00paboTKa MepCcoOHATBHBIX JAHHBIX — JIEHCTBUE (OTIepaIlnsi) UM COBOKYITHOCTh
nercTBUl (onepanuii) ¢ nepcoHaIbHBIMU JAHHBIMU C UCIOJIB30BaHUEM U 0€3
UCIIOJIb30BaHUS CPEJICTB aBTOMATHU3AIlMH, BKIIOUast cOOp, 3aMKCh, CHCTEMATU3AIUIO,
HaKOIUICHUE, XpaHEHHUE, YTOUHEHUE (0OHOBJICHUE, U3MEHEHHUE ), U3BJICUCHUE,
UCI0JIb30BaHUE, nepeaavy (pacnpocTpaHeHue, NpeaoCcTaBlIeHue, J0CTyI),
o0e3nunBanue, OJIOKUPOBAHUE, YJaJECHUE, YHUUTOXKEHUE;

. aBTOMATU3UPOBaHHAsi 00pa0OTKA MEPCOHABHBIX JaHHBIX — 00paboTKa
MEPCOHANIBHBIX JJAHHBIX C TTOMOIIBIO CPEJICTB BHIYMCIUTEILHON TEXHUKHY;

. pacmpocTpaHeHHUE TIEPCOHATBHBIX JaHHBIX — ICHCTBYS, HAPABICHHBIE HA
PACKpBITHE MEPCOHATBHBIX JTAHHBIX HEOMPEACICHHOMY KPYTY JIUIL;

. MPEI0CTaBICHNE TIEPCOHANBHBIX TAHHBIX — JICHCTBUS, HANIPABJICHHBIC Ha
PACKpBITHE MEPCOHANTBHBIX JTAHHBIX OMPEACICHHOMY JIUITY WIIH ONIPEICICHHOMY
KpYTY JIUIL;

. OJIOKMpOBaHWE TIEPCOHATBHBIX JaHHBIX — BPEMEHHOE MPEKpaIeHUE
00pabOTKM MEepCOHATBHBIX JAHHBIX (32 UCKIIOYEHUEM CIIy4aeB, eciu o0paboTka
HeoOXoauMa Jijisi yTOYHEHUS IEPCOHANIBHBIX JaHHBIX);

. YHUYTOKEHUE TIEPCOHATILHBIX JaHHBIX — JICUCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COZICPKaHNE MTEPCOHATBHBIX JJAHHBIX B
WH()OPMAITMOHHONW CHCTEME TTePCOHATBHBIX TAHHBIX U (W) B PE3yIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEIN TIEPCOHATBHBIX JaHHBIX;

. 00€e3/IMYMBaHKE TTEPCOHAIBHBIX IAHHBIX — JEHCTBUSA, B PE3YJIbTATE KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 MCTIOJb30BAHMS JIOMTOJTHATEIILHON HH(POPMAITHH
OTIPENIETUTh MPUHAJJIC)KHOCTD MEPCOHANIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHATBHBIX JaHHBIX;

. nH(GOPMAITMOHHAS CHCTEMa TIEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh
cozepKaimxcs B 0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX U 00ECIIEYNBAIOIINX UX

00paboTKy HHPOPMAITMOHHBIX TEXHOJIOTUN U TEXHUUYECKUX CPEJICTB;



. TpaHCTpaHUYHAsS TIepeIada MEPCOHABHBIX JaHHBIX — Mepeiada IePCOHATBHBIX
JAHHBIX HA TEPPUTOPUIO HTHOCTPAHHOTO TOCYNAPCTBA OPraHy BIACTH HHOCTPAHHOTO
rocynapcTBa, UHOCTPAHHOMY (PU3UYECKOMY JIMILY HIIM HHOCTPAHHOMY
IOPUIUYECKOMY JTUILY.

1.5. llkona Kak ornepaTop NEePCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. CobmionaTh KOH(PUIEHIIUATBHOCTH IEPCOHATBHBIX IAHHBIX, @ UMEHHO HE
pacnpocTpaHsTh IEPCOHANILHBIC TAaHHBIC U HE MepelaBaTh UX TPETbUM JiMllaM 0e3
coriacus cyObeKTa NEPCOHAIBHBIX JAHHBIX UM €T0 3aKOHHOTO MIPECTABUTENS, €CIU
WHOE HE TIPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHAIBHBIX JIAHHBIX, UX 3aKOHHBIM
MIPEACTABUTEISIM BO3MOKHOCTD 03HAKOMIICHHS C IOKYMEHTAMHU U MaTepHAJIaMH,
coJiepKalllMMH UX TIEPCOHANIbHBIC JIAaHHBIE, €CJIM MHOE HE MPEyCMOTPEHO
3aKOHO/IATEIHCTBOM.

1.5.3. Pa3bsacHATh cyObeKTaM NEPCOHATBHBIX JaHHBIX, UX 3aKOHHBIM
MPEICTaBUTEINISIM IOPUINYECKHUE TTOCIEACTBUS 0TKA3a MPEJOCTaBUTH MEPCOHATBHBIC
JaHHBIC.

1.5.4. briokupoBaTh WK yAaIsITh HEPABOMEPHO 00pabaThiBaeMble, HETOUHBIE
NEPCOHANLHBIC IAHHBIE JIMOO 00ECTIEYNTh UX OJIOKMPOBAHUE UITU yaJICHUE.

1.5.5. Ilpexpatuth 006pabOTKY U YHUUTOXHUTh UM 00E3TUYUTD MEPCOHATIbHbBIC
JaHHBIE THOO 00ECTIeUnTh MpeKpalieHue 00pabOTKH U YHUUTOKEHUE UITH
00e3TMYrBaHKE ITEPCOHANBHBIX TAHHBIX MPHU JOCTKEHUH TIETH UX 00padOTKH.
1.5.6. IIpexpatuth 00pabOTKy MEPCOHABHBIX JAHHBIX WJIK 00ECIIEYUTh
peKpalieHre 00padOTKN MEPCOHATBHBIX JAHHBIX B CIy4ae OT3bIBA CYyOBEKTOM
NIEPCOHAIBHBIX JAHHBIX COTIIACHs Ha 00pabOTKy €ro MepCOHaIbHBIX TaHHBIX, €CITU
MHOE HE IPEyCMOTPEHO JI0TOBOPOM, CTOPOHON KOTOPOTO, BBITOI0IIPHOOpETaTeIeM
WM TIOPYYHUTETIEM, TI0 KOTOPOMY SIBJISIETCSI CYOBEKT IMePCOHANBHBIX TAHHBIX, WU

UHBIM coranieHueM Mexay [lkonoi u cyObeKTOM MepCcOHAIbHBIX TaHHBIX.



1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE U JOCTATOYHBIC 711 00ECIICUCHUS
BBITIOJIHEHUS 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

1.6. IlIkouta BIipaBe:

1.6.1. CamocTOSATENBHO OMPENEIATh COCTAB U NIEPEUEHb MEp, HEOOXOIUMBIX U
JO0CTATOYHBIX JJIs 00ECIICUCHHUS BBITIOTHEHHS 00513aHHOCTEHN, MPEYyCMOTPEHHBIX
3aKOHOM U MPUHSATHIMU B COOTBETCTBUM C HUM HOPMAaTUBHBIMH IPABOBBIMU aKTaMH,
€CJIM HHOE HE IPETYyCMOTPEHO 3aKOHOAATEILCTBOM O NEPCOHAIBHBIX JaHHBIX.
1.6.2. Ucnonp30BaTh epCcOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3
UX COTrJIacus B CIIy4asix, IPeAyCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.3. IIpegoctaBiATh epcoOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX
TPETHUM JIMLIAM B CIy4asiX, MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyunth 00pabOTKy MEPCOHATBHBIX JAHHBIX APYTOMY JIUITY C COTJIACHS
CcyOBeKTa MepCOHANbHBIX JAHHBIX, €CIIM UHOE HE MPEAYCMOTPEHO (peiepanbHbIM
3aKOHOM, Ha OCHOBaHUH 3aKJIF0YAEMOTO C 3TUM JIMLIOM JoroBopa. JIuio,
OCYILIECTRIISIONIEE 00PabOTKY MEPCOHANIBHBIX JaHHBIX 1O nopyueHuto [1Ikorsl,
00s13aHO COOJTIOAATH MPUHIIMIIBI U TIPaBHIa 00pabOTKH NEPCOHATBHBIX JaHHBIX,
IpPeIyCMOTpPEeHHbBIE 3aKOHOM, COOJTI0/1aTh KOH(PUISHIIMATIBHOCTh TIEPCOHATBHBIX
JAHHBIX, MPUHUMATh HEOOXOIUMbIE MEPbI, HAIIPABIICHHBIC HA 00ECTICUCHHE
BBITIOJIHEHUS 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, COBEPIIICHHOJIETHUE 00YUYaIOIINECs, POIUTEIIN
HECOBEPILICHHOJETHUX 00YUYaIOIINXCs, MHbIE CYOBEKThI MEPCOHATIBHBIX JaHHBIX
(manee - cyOBEKTHI MEPCOHATBHBIX JAHHBIX) O0S3aHBI:

1.7.1. B ciy4dasx, npe1yCMOTPEHHBIX 3aKOHOIATENLCTBOM, IipeiocTaBisaTh [Ikomne
JIOCTOBEPHBIE IEPCOHAIBHBIC IAHHBIE.

1.7.2. Ilpu u3MeHEeHNH MePCOHATBHBIX TaHHBIX, 00OHAPYKEHUH OINOOK UITH
HETOYHOCTEN B HUX HE3aMEIUTEIbHO coobmmats 00 yTom [lIkorte.

1.8. CyOBeKThl NepCOHANbHBIX JaHHBIX BIIPABE:



1.8.1. [MomyuaTs mHGOpMAITHIO, KACAIOIITYIOCS 0OPA0OTKH CBOMX MEPCOHATBHBIX
JaHHBIX, KPOME CITy4aeB, KOTJa TAKOW JOCTYIl OTpaHUYeH (pefepaabHbIMU 3aKOHAMU.
1.8.2. TpeboBatb oT LIIKOJIBI yTOUHUTH IEPCOHATIBHBIE TAHHBIE, OJJOKUPOBATh UX WU
YHUUYTOXKUTh, €CJIU NIEPCOHAJIbHBIE JaHHBIE SBJISIOTCS HEMOJIHBIMU, YCTApPEBILIKUMU,
HETOYHBIMHU, HE3aKOHHO MOJyYEHHBIMU UJIN HE ABJIIOTCS HEOOXOIUMBIMU IS
3asIBIICHHOM 11e7T 00pabOoTKH.

1.8.3. JlonoaHUTH EpCOHAIbHBIE JAHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3PECHHUS.

1.8.4. O6:xanoBarh neiictBus wim o6e3aeictue LIKkobl B yIOTHOMOYEHHOM OpraHe

I10 3alIUTC IIpaB CY6’b€KTOB IICPCOHAJIBHBIX TAHHBIX WU B Cy,Z[e6HOM IIOPAOKE.

2. IIpaBoBbIe OCHOBaHMS 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX
2.1. IIpaBOBBIMH OCHOBaHUAMH 00paOOTKU NMEPCOHANBHBIX JaHHBIX B [lIkoe
ABJISIFOTCS YCTaB U HOPMATUBHBIE IPABOBBIEC AKThI, I UCTIOJTHEHUS! KOTOPBIX U B
cooTBeTCTBUM ¢ KoTopbiMU [1IKkosa ocyiiecTBiasieT 00pabOTKy NepCOHAIBHBIX
JAHHBIX, B TOM YHUCJIE:
. TpyaoBoii KOJIeKC, HHbIE HOPMATHBHBIE TPABOBBIE AKTHI, COAEPHKAIINE HOPMBI

TPYJI0BOTO MPABA;

. bromxeTHBIN KOJIEKC;
. Hanoroseiii kojsiekc;

. I'pasktaHCKH KOZIEKC;
. CeMelHBIN KOJCKC;

. ®enepanbHbIil 3akoH 0T 29.12.2012 Ne 273-D3 «O06 obpa3oBaHuu B
Poccuiickoii @eaepannmn» U NPUHITHIC B COOTBETCTBUU C HUM HOPMAaTHBHBIE

IIPpaBOBBIC AKThI;

. COLIMAJIBHOE, TICHCUOHHOE U CTPAaX0BOE 3aKOHOAATEILCTBO Poccuiickomn
denepanunu;
. 3aKOHOAATEILCTBO B chepe 6€30IacCHOCTH, B TOM YHUCTIC

AHTUTEPPOPUCTUYECKON 3AIUIIEHHOCTH.



2.2. IIpaBoBbIMH OCHOBaHUSIMU 00pabOTKU MEPCOHANBHBIX NaHHBIX B [IIkome Takxke
ABIIIIOTCS JOTOBOPBI ¢ (PU3MUYECKUMU JIMLIAMU, 3as1BJIEHUS (COTIacusi, TOBEPEHHOCTH)
YUALIUXCS U POAUTENEH (3aKOHHBIX MPEICTABUTEIEN) HECOBEPILIEHHOIETHUX

O6y‘-IaIOHII/IXC}I, corjiaCusa Ha 06pa60TKy IICPCOHAJIBHBIX TAdHHBIX.

3. Ilesin 00paboOTKHU MEPCOHANBHBIX JAHHBIX, UX KATErOPUM U NepeYeHb,
KaTeropuu cy0beKToB, NePCOHAIbHBbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCA,
Croco0bl, CPOKHM UX 00PAOOTKH U XPAHEHHS, MOPSAAOK YHHUTOKEHUS

MEPCOHAINBHBIX TaHHBIX

1. Heab 00padOTKH: OPraHu3anus 00pPa30BaTeJIbHON AeATEJbHOCTH 110
00pa3oBaTeJbHBIM POrPaMMaM HAYAJIbHOI0 00111ero, 0CHOBHOI0 001Iero H

cpeaHero oomero o0pa3oBaHus, J10MOJHATEILHBIM 0011€00Pa30BaTEIbHBIM

nporpaMmmam
Kareropuu [IepconanbHbIEC JaHHBIE CneunanbHbie

JTAHHBIX JIAHHbIC

IIepeuenn dbaMumnusi, uMsi, OTYECTBO; CBeneHus 0 COCTOSTHUU
JAHHBIX TOJ; 310POBBS

TpaKIaHCTBO;
JaTa ¥ MECTO POKICHUS;
nzo0paxenue (pororpadus, BUACO);
MaCMOPTHHIE TAHHBIE;

aJipec perucTpaiuu mo MecTy
KUTEITHCTBA;

anpec (HaKTUIECKOTO MPOKUBAHUS,
KOHTaKTHBIC JTaHHBIC;
WHIUBU Ty aJIbHBIN HOMEP
HAJIOTOTIATEIBIINKA;

CTpPaxoOBOW HOMEP WHIUBUAYAJIBHOTO




nunieoro cyeta (CHUJIC);
CBEJICHHS 00 yCIIEBAEMOCTH
00y4aroIerocs u Ipyrue CBeIeHus,
oOpa3yromiuecs B poriecce
peanuzaiuu o0pa3oBaTEIbLHON
IPOTPaMMBI;

WHBIC TIEPCOHATBHBIE TaHHBIC,
IPENOCTaBIsIEMbIE (PUBZHUECKUMU
JULAMH, HEOOXOIUMBIE JUIS
3aKJIFOUEHUS ¥ UCTIOTHEHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM

3aKOHOJAaTeILCTBA B chepe

oOpazoBaHuUs
Kareropuu OO6yuaronuecs, UX poAUTENN (3aKOHHBIE TPEACTABUTEIIN )
CyOBEKTOB
Cnioco6b1 ABTOMaTH3UpOBaHHAsI 00pabOTKa U O€3 CPEeICTB aBTOMATH3AIINH, B
00paboTKH TOM YHUCJIE:
MOJTy4Y€HHE MEPCOHANIBHBIX JAHHBIX B YCTHOU U MUCbMEHHOU popme
HETMOCPEJICTBEHHO OT CYOBEKTOB NEPCOHATBHBIX JAHHBIX;
BHECEHUS NMEPCOHAIIbHBIX JTAHHBIX B KYpPHaJIbl, PEECTPHI U
uH(OPMAITMOHHBIE CUCTEMBI M IOKyMEHTHI [1IKobI.
Cpoxu B teuenue cpoka peanmzamnuu 00pa3oBaTEIbHON TPOTPAMMBI
00paboTKH
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH I B
XpaHEeHUs 3aBUCHMOCTH OT THIIA JIOKYMEHTA, B KOTOPOM COJIEpKATCS

NEPCOHAJIbHBIC TaHHBIC




[Topsimok

YHHUYTOKCHUA

B cooTBeTcTBHHU C HOpHI[KOM YHUYTOXKCHUS U 003 TMYNBaHUS

NEPCOHAIbHBIX NAHHBIX [IIx0JIBI B 3aBUCUMOCTHU OT THIIA HOCUTEIS

NEPCOHAIbHBIX TAHHBIX

2. Heab 00padoTKN: BHINOJHEHUS (PYHKIMIA M IOJTHOMOY U1 padoToaaresisi B

TPY/AOBbIX OTHOILIEHUSX, B TOM 4YHcJie 00513aHHOCTeN 10 OXpaHe TPyAa

KaTeFOPI/II/I HepCOHaHBHBIG JaHHBIC CHGHI/IE[J'II)HI)IC BHOMeTqueCKHG
JaHHBIX MCPCOHAJIBHBIC | IICPCOHAJIBHBIC
JaHHBIC JaHHBIC
Hepequb (baMI/IJ'II/IH, HnMs1, OTYCCTBO, CBCI[GHI/ISI 0) I/I306pa)KGHI/Ie Ha
JaHHBIX I10JI, COCTOSHHNH (I)OTO )51
TpaKaaHCTBO, 310POBbA BHUACO3AIINCH,

JaTa ¥ MECTO POKICHUS;
nzoopaxenue (pororpadus);
NaCMOPTHHIE JTAHHBIE;

aZipec perucTpaiuu 1no MecTy
KUTEIIbCTBA;

aapec (haKTUIECKOTro
MIPOKUBAHMS;

KOHTaKTHBIC JTaHHBIC;
WHIMBUyaJIbHBIN HOMEP
HAJIOTOTLIATEIBIINKA;
CTPaxOBOW HOMED
WHIUBUTyaJIbHOTO JIUIIEBOTO
cueta (CHUJIC);

cBesieHus1 00 00pa3oBaHUH,
KBIM(PUKALINH,

npodeCCHOHATIEHON

IMOJIYUCHHBIX C

Kamep HaOJIIoeHUs




MOJITOTOBKE U MOBBIIIICHUHN
KBTI (PUKAIINN;

CEMEMHOE II0JIOKCHUE,
HaJIMYKE JIETEN, POJACTBCHHBIC
CBSI3H;

CBEJICHUS O TPYAOBOM
JIeSITeIbHOCTH, B TOM YHCJIIC
HaJINYKE TOOLIPECHUH,
HarpaxjacHui u (Wim)
JTUCHUTUTMHAPHBIX
B3BbICKAHMH;

JTAaHHBIE O PETUCTPALUU
Opaka;

CBEJICHUS O BOMHCKOM Y4ETE;
CBEJICHHS 00 MHBAJIMHOCTH,
CBEJIEHUs 00 yAep>KaHUU
aJMMEHTOB;

CBEICHHS O JIOXOJIC C
MPEABIIYIIETO MecTa padOThI;
HHbIC IEPCOHAJILHBIC JIAHHBIE,
MpeoCTaBIsIeMbIe
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBAHUSIMU TPYAOBOTO

3aKOHOOATCIbCTBA

Kareropumn PaboTHuKH, KaHAUATH HA PA0OTY (COMCKATEIIHN )

CyOBEKTOB




CriocoObI

ABTOMaTI/I?)I/IpOBaHHaSI 06pa60TKa u 0e3 CpE€aACTB aBTOMATU3aluu, B

00paboTku TOM YHCIIE:
MOJTYYCHHE TIEPCOHATBHBIX JTAHHBIX B YCTHOW M MUCBMEHHOU (popMme
HEIMOCPEJICTBEHHO OT CYObEKTOB NEPCOHATBHBIX JAHHBIX;
BHECEHUS MEPCOHAIIBHBIX JTAHHBIX B KYPHaJIbl, PEECTPHI U
uH(OpMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [11ko1b1
Cpoku B tedenue cpoka AEHUCTBUS TPYJOBOIO 10roBopa. /{ns kaHauaaToB —
00paboTKH B TEYEHHUE CPOKA, HEOOXOAMMOTO JIJIsl PACCMOTPEHUS KaHIUATypPhI U
3aKJIFOUYEHMS TPYJIOBOIO IOrOBOPA
Cpoku B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JET B
XpaHEHUs 3aBUCHUMOCTH OT THUIA IOKYMEHTA, B KOTOPOM COJIEPKATCS
MEPCOHAIBHBIE JAHHBIE, B TOM YUCJIE B COCTaBE JIUYHBIX Aea — 50 jer
ITopsmox B cootBercTBuU ¢ [TopsiIKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUYTOXKEHUS | IEPCOHANIbHBIX TaHHBIX [IIKOIbI B 3aBUCUMOCTH OT THUIIA HOCUTENS

IICPCOHAJIBHBIX JAaHHBIX

3. lleab 00padoTkM: peajn3anus rpaxxKIaHCKO-NPABOBBIX 10r0BOPOB, CTOPOHOIA,

BbIT010NIpUOOpeTaTe/ieM WM NoJydaTeseM KOTOphIX siBiasiercs [koua

Kareropun [lepcoHanbHbBIE JaHHBIE
JAHHBIX

Ilepeuens (bamunus, uMs, OTYECTBO;
TAHHBIX MaCIIOPTHBIE JaHHBIE;

azpec peructpauuu u (Uuin) GaKTUIEeCKOro MPOKUBAHUS;
KOHTAKTHBIE JaHHBIE;

WHMBUAYaJIbHBIA HOMEP HaJIOTOIIATeIbIINKA,;

HOMEpP pacuyeTHOrO CUETa;

HOMEpP 0AHKOBCKOM KapThl;




HHBIC IICPCOHAIbHBIC JAHHLBIC, ITPCA0CTABIACMEIC (1)I/ISI/I‘ICCKI/IMI/I

JUIaMu, HCO6XOI[I/IMBIC AJI1 3aKJIFOYCHUA 1 UCITOJIHCHUS JOT'OBOPOB

Kareropun KoHTpareHTsl, napTHEPBI, CTOPOHBI JOTOBOPA

CyOBEKTOB

Cnoco0b1 ABTOMaTHU3UpPOBaHHasA 00pabOTKa U 0€3 CPeJICTB aBTOMATH3AIMH, B
00paboTKH TOM YHCJIE:

MOJTyYeHHUE ePCOHABHBIX JAHHBIX B YCTHOM M MUCbMEHHOM (popme
HENOCPEICTBEHHO OT CYObEKTOB IIEPCOHAIBHBIX JTAHHBIX;
BHECECHUS NIEPCOHAIIBHBIX JTAHHBIX B )KYPHAaJIbl, PEECTPHI U

UH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [11ko1b1

Cpoku B Teuenue cpoka, HEOOXOIUMOTO JJIsl UCTIOJTHEHUSI 3aKTFOUEHHOTO
00paboTku JIOTOBOPA

Cpoku B TedeHne cpoka, ycTaHOBICHHOTO HOMEHKJIATYPOM JIe B
XpaHEHUS 3aBHCHMOCTH OT THITa JJOKYMEHTa, B KOTOPOM COJICPIKATCS

IICPCOHAJIBHBIC AHHBIC

[Topsimox B cootBetrcTBUU ¢ [TopsnkoM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXXECHUS |IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTEIS

NCPCOHAIBHBIX AAHHBIX

4. Ileab 00padoTku: odecneyeHne 0€30MACHOCTH

Kareropun [IepcoHanbHbBIE JaHHBIE
JAHHBIX

IIepeuens dbamunus, uMs, OTYECTBO;
TAHHBIX MaCIIOPTHBIE JaHHBIE;

azpec peructpauuu 1 (Win) GakTHUeCKOro MpoKUBaHUS;

KOHTAKTHBIC JaHHBIC




Kareropun [Tocerntenu IIkombl

CyOBEKTOB

Cnoco0b1 ABTOMaTHU3UpOBaHHasA 00paboTKa 1 0€3 CPeJCTB aBTOMAaTU3AINH, B

00paboTku TOM YHCJIE:
MOJIyYeHHE MEePCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU (opMme
HEIMOCPEICTBEHHO OT CYOBEKTOB NMEPCOHABHBIX JTAHHBIX;
BHECEHUS MIEPCOHAIIbHBIX JTAHHBIX B KYPHAJbl, PEECTPHI U
uH(OpMaIMOHHBIE CUCTEMBI U TOKYMEHTHI [11ko1b1

Cpoku B Tedenune neproga HAXOKAEHUS MOCETUTEI HA TEPPUTOPUU

00paboTKH [0

Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIEIT B

XpaHEHUs 3aBUCHUMOCTH OT THUIA IOKYMEHTA, B KOTOPOM COJIEPKATCS
MEPCOHAIBHBIE JaHHBIEC, B TOM yuciie MUHUMYM 30 JTHEH B
OTHOIIEHUH 3aIrcel KaMmep BUICOHAOIIOICHHUS

[Topsimox B cootBetrcTBUU ¢ [TopsiikoM YHUUTOXKEHUS U 00€3TMUUBAHUS

YHUYTOXKEHUS | IepCOHAIbHbBIX NaHHBIX [IIKOIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS
MEePCOHATBHBIX TAHHBIX

4. YcioBus 00padoTKH NEPCOHAIBHBIX JAHHBIX
4.1. llIkona ocymiecTBiseT cOOp, 3aMKCh, CACTEMATU3ALINIO, HAKOIUIEHHUE, XpaHEHHE,
yTouHeHne (0OHOBJICHNE, N3MEHEHHE ), U3BIICUCHHE, UCTIOIb30BaHUE, IIepeIady
(pacnpocTpaHeHue, MpeI0CTaBlICHHE, 10CTY), 00e3IMYUBaHNe, OJIOKUPOBAHHUE,
yaaJeHue U YHUUTOKEHNE TIePCOHANIbHBIX JAHHBIX B COOTBETCTBUU C
3aKOHOAATEIHCTBOM O MEPCOHATBHBIX JaHHBIX U JIOKaJIbHBIMA HOPMATHBHBIMU

aktamu [1IKoJIBI.




4.2. Bce nepconanbhble nannbie llkona nomyyaet ot cyObeKTa mepCoOHANIbHbBIX
JAHHBIX, a B CIIy4asiX, KOorja CyObeKT MEPCOHANbHBIX JAHHBIX HECOBEPIICHHOJIETHUH,
— OT €r0 poJUTelieH (3aKOHHBIX MPEACTaBUTEIICH).

4.3. Ilonydyenune o 00pabOTKy MEPCOHAIBHBIX JIaHHBIX, PA3PEIICHHBIX CYyOBEKTOM
NEPCOHAIBHBIX TAHHBIX JJISI pacnpocTpaHeHus, [1Ikoa ocyniecTBIiseT ¢
COOJTI0/IEHEM 3aMpPEeTOB U YCIOBUM, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHANILHBIE TAHHbIE:

. 0€e3 UCIOIb30BaHMs CPEACTB aBTOMATH3AINY;

. C MCIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AI[MU B IPOrpaMmax u
uHpopmarmonubix cuctemax: «1C: 3apmiarta u kaapsn», «bapey», «1C: bubnmmorekay,
«ONEKTPOHHBINA JHEBHUK», «IIpoxoa u nmutanue».

XpaHEeHHE NEPCOHAIBHBIX JAHHBIX:

4.5.1. llkoyia XpaHUT MEPCOHATBHBIE JaHHBIE B TEUYEHUE CPOKA, HEOOXOIUMOTO J1JIS
JOCTH)KEHHUS LIeJIel uX 00pabOTKH, a JOKYMEHTHI, COJIepKallie EPCOHAIbHbBIE
JAaHHBIE, — B TEUECHHUE CPOKA XPAHEHHUS IOKYMEHTOB, IIPEyCMOTPEHHOTO
HOMEHKJIATYpOH JIeJl, C YYETOM APXUBHBIX CPOKOB XPaHEHHUSI.

4.5.2. IlepcoHasibHble JaHHBIE, 3a()UKCUPOBaHHbIE HA OyMa)KHBIX HOCUTESX,
XpaHSTCs B 3alMpaeMbIX IKadax Jud0 B 3aMupaeMbIX MOMEIIEHUSIX, TIOCTYII K
KOTOpPBIM OTpaHUYEH.

4.5.3. IlepconasibHble JaHHBIE, 00padaThIBAEMBbIE C UCIIOJIB30BAHUEM CPEJICTB
aBTOMATHU3ALIMH, XPAHSITCS B TAKOM MOPSAJKE U HA YCIOBUAX, YTOOBI UCKIIIOUYHTh
HETPaBOMEPHBIA WIIA CIIyYalHBIN JOCTYII K HUM, YHUUYTOKEHHE, N3MEHEHUE,
0JIOKMPOBaHUE, KOMMMPOBAHUE, MTPEIOCTABICHUE, PACIIPOCTPAHEHNE IEPCOHANIBHBIX
JAHHBIX, & TAKXKE MHbIE HEITPABOMEPHbBIE JCHCTBUS B OTHOILIEHUH MTEPCOHAIIBHBIX
JAHHBIX.

4.6. Jlutia, 0OTBETCTBEHHBIE 32 00PaOOTKY NMEPCOHANBHBIX AaHHBIX B [1Ikoite,
MpEeKpaIarT uX 00padaThiBaTh B CACAYIOMIUX CIydasiX:

. JOCTUTHYTHI LIEIH 00paOOTKH MEPCOHATIBHBIX TAHHBIX;

. UCTEK CPOK JACHCTBUS corjacusi Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;



. OTO3BaHO COTJIache Ha 00pabOTKY MEPCOHABHBIX TaHHBIX;

. 00paboTKa nepcoHaNbHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHbBIX TaHHBIX:

4.7.1. llIxona obecnieunBaeT KOHGUIECHIIUATHHOCTh MEPCOHATBHBIX JAHHBIX.

4.7.2. lllkoya mepeaet nepcoHadbHbIC JaHHBIE TPETHUM JIMIIAM B CJICTYIOIINX

Clyvasx:
. CyOBEKT MepCOHATBHBIX JIAHHBIX JaJl COrJIacue Ha Mepeady CBOMX JIaHHBIX;
. nepeaaTh JaHHbIe HEOOXO0IMMO B COOTBETCTBUU C TPEOOBAHUSIMU

3aKOHOJATEILCTBA B PAMKAX YCTAaHOBJIEHHOM NPOLIETYPHI.

4.7.3. lllkoyia HE OCYHIECTBIIAET TPAHCTPAHUYHYIO Mepe/iady NEPCOHATbHBIX TaHHbIX.

5. AKTyanu3anus, MCIpaBJeHHe, YAaJeHHe U YHHYTOKEHUEe MePCOHAIBHBIX
JAHHBIX, OTBETHI HA 3alPOCHI CY0ObEKTOB MEPCOHAJbHBIX JAHHBIX

5.1. B ciydae npenocTaBieHus: CyObeKTOM MEPCOHATBHBIX TAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMOJIHBIX, YCTAPEBILNX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIyYeHHBIX IEPCOHANBHBIX JaHHBIX [IIKosia akTyanu3upyer, ucrpasiser,
OJIOKUPYET, yAAIAET WIM YHUYTOXKAET UX U YBEJIOMIIIET O CBOUX JEHCTBUIX
CyOBeKTa MepCOHANBHBIX JaHHBIX.
5.2. Ilpu noctrxkeHuu Leneil o0pabOTKH MEPCOHANBHBIX JAHHBIX, a TAKXKE B ClIydae
OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHsl Ha 00pabOTKY MEePCOHATBHBIX
JAHHBIX IEPCOHAIIbHBIE TaHHbIE TOJITIEKAT YHUUTOKEHHUIO, €CITU MHOE HE
MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM, IoJTydaresieM (BbITOAONpruoOpeTaTenem) o
KOTOPOMY SIBJISIETCS CyOBEKT NEPCOHATbHBIX JaHHBIX.
5.3. YHUUTOXXEHHE IOKYMEHTOB (HOCUTENEN ), COAEpKALUX MePCOHAIbHbIE JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUU ¢ [lopsiakoM yHUUTOXKEHHS U 00€3TNYNBAHUS
NepCOHaNbHBIX JaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THUITA HOCUTEJS EPCOHATBHBIX
JAHHBIX, B TOM YKCJIE MyTEM U3MENbUCHHUS LIpEeAepe, CTUPAHUS HIIH

dbopmMaTHpOBaHUS SJICKTPOHHOTO HOCUTEIIS.



5.7. Tlo 3ampocy cyObeKTa IEPCOHAIBHBIX TAHHBIX WIJIH €T0 3aKOHHOTO
npeactaBureis [llkona coobiraer emy nadopmaiiuio 06 06padboTke MepCOHATBHBIX
JaHHBIX CYOBEKTa B CPOKH U B TIOPSAJKE, YCTAHOBICHHOM 3aKOHOM.

JlaHHAsI TOJIUTHKA BCTYMAET B CHJIY CO JTHS €T0 YTBEPKICHUSI.

Cpok JeiicTBUS He OTpaHUYCH (MK IO MOMEHTA BBEICHUS HOBOM [lonuTukn).
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